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Professional Networking Event Reflection Assignment
Purpose
The purpose of this assignment is to help students build confidence engaging with professionals, develop networking and communication skills, and explore career pathways through participation in a professional networking event.
Students will practice professional interactions, reflect on networking growth, and identify career insights gained through conversations with employers, alumni, faculty, or industry professionals.

Learning Outcomes
By completing this assignment, students will be able to:
· Demonstrate professional networking and communication skills. 
· Engage confidently with employers and professionals. 
· Explore career pathways, industries, and workplace expectations. 
· Reflect on personal networking strengths and areas for improvement. 
· Develop professional relationship-building strategies. 

Assignment Overview
Students will attend an approved professional networking event and engage in meaningful conversations with professionals, employers, alumni, or industry representatives.
Approved events may include:
· Career fairs 
· Employer panels 
· Professional conferences 
· Networking mixers 
· Industry workshops 
· Alumni events 
· Professional association meetings 
· Career center networking programs 
· Virtual networking events 
Students are expected to participate professionally and actively engage with attendees during the event.

Assignment Components
Part 1: Event Participation
Students must attend an approved networking event and interact with professionals in a meaningful and professional manner.

Participation Expectations
Students should:
· Dress professionally or business casual (if appropriate) 
· Introduce themselves confidently 
· Practice professional conversation skills 
· Ask thoughtful questions 
· Engage respectfully and professionally 
· Demonstrate active listening 

Part 2: Professional Interactions Summary
Students will document their networking experience by summarizing at least 2–3 professional interactions.

Students Should Include:

Professional Information
· Name of professional or organization 
· Industry or career field 
· Position or role (if known) 

Summary of Conversation
Students should summarize:
· Topics discussed 
· Career advice shared 
· Industry insights gained 
· Internship or employment information discussed 
· Skills or qualifications mentioned by professionals 

Part 3: Reflection Paper
Students will submit a 2–3 page reflection analyzing their networking experience and professional growth.



Reflection Questions
Students should address:
· What did you learn about the profession, organization, or industry? 
· Which conversations or interactions were most meaningful and why? 
· What networking skills did you demonstrate successfully? 
· What aspects of networking were challenging or uncomfortable? 
· How did this experience impact your confidence communicating with professionals? 
· What career insights or opportunities did you discover? 
· How will you continue developing your professional network? 

Writing Expectations
Reflections should:
· Be professionally written and organized 
· Demonstrate thoughtful analysis and self-reflection 
· Include specific examples from the event 
· Flow cohesively rather than using a question-and-answer format 
· Demonstrate professionalism in grammar and writing quality 

Part 4: Professional Contacts & Follow-Up
Students must identify at least 2 professional contacts made during the event.
Students should include:
· Name and organization 
· Career field or role 
· Why the connection was meaningful 

Optional Follow-Up Activity
Faculty may require students to send a professional thank-you or follow-up email/message to a networking contact.
The message should:
· Thank the professional for their time 
· Reference something discussed during the conversation 
· Express continued interest in the field or organization 
· Maintain professional tone and etiquette 

Optional Faculty Additions
Faculty may choose to incorporate additional professional development activities such as:

Elevator Pitch Preparation
Students prepare and practice a 30–60 second professional introduction before attending the event.

Required Employer Questions
Faculty may require students to ask specific questions related to:
· Internships 
· Career pathways 
· Industry trends 
· Hiring practices 
· Professional skills 

Networking Strategy Activity
Students create a plan for:
· Building professional connections 
· Following up after events 
· Maintaining professional relationships 

Submission Requirements
Students must submit:
1. Name and description of networking event attended 
2. Summary of professional interactions 
3. List of professional contacts made 
4. Reflection paper 
Optional:
· Elevator pitch 
· Follow-up email copy 
· Event materials or notes 

Suggested Evaluation Criteria
	Criteria
	Points

	Professional participation and engagement
	25

	Quality of interaction summaries
	20

	Reflection depth and self-analysis
	30

	Identification of career insights and networking growth
	15

	Professionalism, organization, and writing quality
	10


Total: 100 points
Career Readiness Competencies
· Networking 
· Professional Communication 
· Career Exploration 
· Professionalism 
· Self-Development 

Faculty Integration Ideas
This assignment can be integrated into:
· First-year seminars 
· Career readiness courses 
· Internship preparation courses 
· Capstone courses 
· Leadership programs 
· Discipline-specific professional development classes 

Optional Faculty Extensions
Faculty may also include:
· Peer networking reflections 
· Career fair preparation workshops 
· LinkedIn networking activities 
· Resume review integration 
· Mock networking sessions 
· Employer guest speakers 
· Professional etiquette discussions 
· Career center partnerships
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